CEDERBERG MUNICIPALITY

VAKATURES / VACANCIES
NOTICE NUMBER: 24 / 2024

CEDERBERG

CEDERBERG

The Cederberg Municipality, which includes the towns, Citrusdal, Clanwilliam, Graafwater, Lamberts Bay and Elands Bay, as
well as a large rural area, invites applications from suitably qualified candidates to fill the following position within its
establishment. The Cederberg Local Municipality is an equal opportunity, and Affirmative Action Employer. Persons
designated in terms of applicable legislations as historically disadvantaged South Africans as well as people with gisabilities
are encouraged to apply.

NATIONAL ADVERTISEMENT

DIRECTORATE: SUPPORT SERVICES

JOB TITLE: MANAGER: HUMAN RESOURCES
(THIS POSITION WILL BE STATIONED IN CLANWILLIAM)

| sustain the optimum
ct and manage the Human

Duties: To render human resource management and support services to the Munic

Resources function at the Municipality through the design, development o piocedures, systems and controls
guiding human resource interventions, applications and outcomes and p gic advice on the mission initiatives
with respect to human resources development aimed at supporti omplishment of the Municipality’s key
performance areas and service delivery objectives e Develop and i g short term plans for the human resources

naging the HR division’s budget e Gives input
nd draft the budget for discussion with Senior
cation in accordance with the MFMA (Municipal
ited with the financial control of the Human Resources
nts and reporting deadlines associated with the functionality
to support main job functions in the Human Ré ion and to ensure a quality human resource administration
service delivery @ To Manage man job functions if an Resources Division and to ensure a quality recruitment and
selection, training and development, labour relatigns, organizational and work study, occupational health and safety,
Employee Assistants Programmes serv delivery and the compiling of an Employment Equity Plan (EEP) for the
Municipality e The full scope of dut ed in the job description.

and makes recommendations with regard to the Human Reso
Management and manage expenditure against approve
Financial Management Act) e Performs tasks / acti
function e Manages the procedural administrative

Requirements: A relevant 3 §
licence = Supervisory
Negotiating and
communicatio

ualification in Human Resources Management or related field « Code B Drivers’
skills e Strategic and discretionary skills « Managerial and negotiating skills
e Planning and organising skills < Attention to detail « Good interpersonal and
report writing and presenting skills e Good interpretation skills « Be able to work

experier a broad range of human resources functions e 3 years supervisory experience.

Remu 16 (R 604 705.24 — R 787 539.24) per annum plus normal municipal benefits.
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The competency level for this position is a level 4 (HUMAN RESOURCES COMPETENCY FRAMEWORK) as stipulates in
Annexure A of the Municipal Staff Regulations Government Notice R890 as promulgated in Government Gazette 45181
dated 20 September 2021 and comprises of the following competencies

Core Professional Functional Competencies Public Service Personal
Competencies Orientation Competencies
Competencies
e Organisational e Change Management e Interpersonal . {
Awareness e HRTechnology / Information Relationships Setting
e Consulting Management e Communication Impact and
e Planning and e HRService Delivery e Service Delivery Influence
Organising e Strategic HR Management Orientation e Coaching and
¢ Monitoring and e Talent Management Mentoring
Control e Workforce Planning e Team
Negotiation e Learning & Development - Orientation Orientation
e Oral e Occupational Health & Safety e Problem
Communication e Compensation and Benefits Solving and
e Written Management Analysis
Communication e Performance Management
e Employee Wellness
e Industrial and Labour
Relations

JOB TITLE: MANAGER: PROTECTION SERVICES
(THIS POSITION WILL BE STATIONED IN CLANWILLIAM)

Duties: Manages the implementai
and programmes designate
management through t
the provision of an Em
lives is limited t

oring, evaluation and reporting sequences of outcomes associated with plans
lish key services delivery objectives with respect to public safety and disaster
ion of operations associated with the enforcement of Municipal Policing Laws and,
ire and Rescue Services in order to ensure the risk of damage to property and/or loss of
nd efficient execution of sequences and applications e Monitor staff and creating a work
icive to maintain productivity e Gives direction and institute outcomes indicators within the
Il responsibility and accountability of Protection Management Services e Manages the sections
ition of spending patterns and provides information to immediate superior e Coordinates and controls
and requirements associated with provision of a security services e The full scope of duties is contained in
ion.
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Requirements: Relevant degree or B-Tech / policing degree e Code B drivers’ licence ® Able to handle conflict situations e
Mentally and emotionally stable e Ability to negotiate ® Computer Literacy ® Adhere to deadlines ® Good people skills
including good public relations ® Good language skills in at least 2 of the 3 official languages of the Western Cape ® Good
writing skills @ Ability to work independently as well as in a team e Ability to determine danger situations e 8 y
more relevant experience required inclusive of proven supervisory / managerial experience.

Remuneration: T16 (R 604 705.24 — R 787 539.24) per annum plus normal municipal benefits.

e
JOB TITLE: TRAFFIC OFFICER (GRADE I) EXAMINER OF VEHICLES / DRIVING LICENCES X2
(THIS POSITIONS WILL BE STATIONED IN CLANWILLIAM & CITRUSDAL)

Duties: Duties: To render efficient and sustainable traffic, licensing services to all roa
area of jurisdiction e To render traffic services regarding the promotion of road
legislation/regulation and municipal by-laws, driver licences, the testing of

traffic services, traffic safety and firefighting services and other genera
Undertake duties and activities to promote road safety in the dif owns within the municipal boundaries e
Undertake duties and activities regarding the enforcing of road traffig ion/regulations and municipal by-laws in the
and activities regarding the testing of the

sother tasks and liaising activities with the public
administrative and safety duties and activities e
,the different towns within the municipal boundaries e
ined in the job description.

roadworthiness of vehicles at the roadworthy test centre
regarding traffic services and traffic safety ® Undertak
Undertake duties and activities regarding firefighti
Performs supervisory duties e The full scope of duti

Requirements: Traffic officer diploma e Good rélations and communication skills ® Able to handle conflict stress
and work pressure e Able to act consequently and fismly @ Trustworthy and high level of integrity ® Successful completion
of the courses in the testing of dri f the Provincial Department of Transport e Successful completion of the
courses in the examination of vepic JWorthy test centres of the Provincial Department of Transport. (Certificate as
Examiner of Vehicles) e Fluent in the three official languages of the Western Cape e Valid Code A and EC driver’s
license @ 5-8 years’ relevi

Remuneration: T1 8 — R 343 387.92) plus normal municipal benefits.

JOB TITLE: TRAFFIC OFFICER GRADE IlI
(THIS POSITIONS WILL BE STATIONED IN CLANWILLIAM)

ler traffic services regarding the promotion of road safety, the enforcement of road traffic legislation /
municipal by-laws and the provision of other traffic services ® To render efficient and sustainable traffic,
rvices to all road users and public in the Municipal area of jurisdiction e The full scope of duties is contained in
the job description.
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Requirements: Grade 12 e Traffic Officer Diploma e Valid Code B drivers’ licence e Able to handle conflict, stress and work
pressure e Be able to act consequently and firmly ® Trustworthy and high level of integrity ® Fluent in two of the three
official languages of Western Cape e 2 - 5 years’ relevant experience.

Remuneration: T9 (R 234 966.12 — R 304 991.76) plus normal municipal benefits.

The competency levels for this abovementioned positions is a level 4 (MANAGER: PROTEC S), level 3
(TRAFFIC OFFICER -GRADE I: EXAMINER OF VEHICLES / DRIVING LICENCES X2) and level 2 (TAR GRADE Ill) of
the (UNIFORMED COMPETENCY FRAMEWORK) as stipulates in Annexure A of t taff Regulations
Government Notice R890 as promulgated in Government Gazette 45181 dated 20 Se and comprises of the
following competencies

Core Professional Functional Public Service Orientation
Competencies Competencies Competencies

Management /
Leadership
Competencies

e Community and e Patrol, e Interpersonal on and Outcome | ¢ Team Orientation

Customer Focus Enforcement Relationship Orientation e Direction Setting
e Problem Solving and . Resilience e Coachingand
e Negotiation and Emergency | e Change Readiness Mentoring
Influencing Response Cognitive Ability e Impactand
e Resilience Learning Orientation Influence

e Communication
e FEthicsand
Professionalism

JOB TITLE: LIBRARIAN X2
_ (THIS POSITIONS WILL BE STATIONED IN LAMBERT'S BAY & GRAAFWATER)

erations and activities of the library including the performing of general library counter
izing, controlling and maintaining of library materials, the marketing and advancement of
library serviceS amg, materials, planning, co-ordinating managing and report giving activities and other general
administratiy&agd library tasks and duties @ The full scope of duties is contained in the job description.

Duties: Control th

B.Bibl / B.LIS / B.Tech: LIS / B. Inf (Hons) or PGDip LIS or equivalent 4-year post matric qualification e Code
e o Fluent in two of the three languages of the Western Cape ® Computer literate Ms Word / Outlook e
Attention to detail ® Administration skills ® Protocol and business ethics ® Good communication abilities ® Able to work
under pressure @ Time management e Supervisory skills ® 3-5 years’ relevant experience..
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Remuneration: T11 (R 312 309.12 — R 405 414.36) plus normal municipal benefits

CEDERBERG

The competency level for this position is a level 3 (LIBRARY INFORMATION COMPETENCY FRAMEWORK) as ulates in
Annexure A of the Municipal Staff Regulations Government Notice R890 as promulgated in Government
dated 20 September 2021 and comprises of the following competencies. :

Public Service Orientation
Competencies

Core Professional
Competencies

Personal Competencies

e People Management

e Conceptual Thinking

e Organisational
Awareness

Interpersonal Relationship
Communication

Service Delivery Orientation
Client Orientation and

Accountability and Ethi
conduct
Resilience

rection Setting
Coaching and
Mentoring

Impact and Influence

e Attention to Detail Customer Focus

e Professional / Technical
Proficiency

e Ethicsand

Professionalism

(Advocacy Skills)

DIRECTORATE: TECHNIAL SERVICES

JOB TITLE: MANAGER: PMU
(THIS POSITION WILL BE STATIONED IN CLANWILLIAM)

Duties: Managing the key performance@reas and rasult indicators associated with the managing, monitoring, maintaining
and co-ordinating the planning of i ; projects activities and co-ordinating of the spatial planning and control of
the Department: Operational Segyi
delivery objectives e Identifi
maintenance / external

¢ts @ Directs and controls outcomes associated with utilization, productivity and
e PMU (Project Engineering Unit) e Prepares capital and operating estimates and

Requiremignts: A relevant tertiary qualification in project management or Engineering @ Code B Drivers Licence e Fluent in
two of the three official languages of the Western Cape e Computer Literate in MS Word / Excel / Outlook @ Attention to
detail @ Administration skills @ Protocol and business ethics ® Good communication abilities ® Able to handle conflict
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Able to work under pressure e Time management e 8 years or more relevant experience with extensive managerial
experience.

Remuneration: T16 (R 604 705.24 — R 787 539.24) per annum plus normal municipal benefits.

Functional Competencies Public Service Orientation Personal Competencies
Competencies

ent / Leadership
ompetencies

o Discipline Specific Skills | « Interpersonal Relationships e Action and Ou Impact and influence

e Financial Management | ¢ Communication Orientation Team Orientation

e People Management e Service Delivery Orientation | e o Direction Setting

e Planningand e Client Orientation and . e (Coachingand
Organising Customer Focus . Mentoring

e Monitoring and Control

e Organisational
Awareness

e Attention to detail

o Direction Setting

e Dispute Resolution

e Problem Solving

e Negotiation

JOB TITLE: TECHNICAL OFFICER: WATER & WASTE WATER TREATMENT WORKS
(THIS POSITION WILL BE STATIONED IN CLANWILLIAM)

Duties: Co-ordinates and ¢
establishing resource
monitoring and att
information rep

perations of the Plant, inclusive of monitoring and implementing procedures,
, planning and scheduling maintenance programmes and evaluating outcomes,
ions in productivity and performance and attending to specific administrative and
nts and processes @ Co-ordinates tasks activities associated with the implementation of
on sequences / outcomes e Plans, prioritises and schedules water and waste water project
Co-ordinates and controls tasks / activities associated with controlling personnel performance,
ipline e Monitors and evaluates progress with regards to repair, construction, installation and

Requirements: A relevant National Diploma in Engineering e Code B Drivers Licence e Fluent in two of the three official
languages of the Western Cape e Computer Literate in MS Word / Excel / Outlook ® Good writing, reporting and technical
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skills @ Demonstrate an in-depth working knowledge of treatment technologies, water engineering practices, mechanical -
and electrical equipment e Supervisory skills Attention to detail ® Able to work under pressure ® Time management 3 -

5 years’ relevant experience.

Remuneration: T12 (R 368 723.04 — R 478 613.40) per annum plus normal municipal benefits.

The competency level for this position is a level 2 (ENGINEERING PROFESSIONALS COMPETENC
TECHNICIAN) as stipulates in Annexure A of the Municipal Staff Regulations Government Notice R
Government Gazette 45181 dated 20 September 2021 and comprises of the following compete

Management /
Leadership
Competencies

Functional Functional Public Service Orientation | Personal Com
Competencies Competencies

e Planning e Design e Interpersonal e Impactand
e Organisational e Project Management Relationships influence
Awareness e Construction e Communication e Team Orientation
e Operations and e Service Delive e Direction Setting

Orientation Change Readiness | ¢  Coaching and
Cognitive ability Mentoring
Learning
Orientation
Accountability and

ethical conduct

Maintenance

DIRECTORATE: FINANCIAL SERVICES
JOB TITLE: FINANCIAL MANAGEMENT INTERNS (X5)

internship programme to manage capacity building in municipalities. Interns will
r training in strategic reforms in municipal finance. Appointments will be for a
xtension of a further year. The positions will be stationed in Clanwilliam.

National Treasury has set u
undergo practical exper
period of two years wi

ing in the implementation of accepted municipal accounting practise and budgetary reforms
y pérformance areas of Internal Audit e Financial Accounting and Reporting e Supply Chain
Management e Internal Auditing e Revenue Management.

e year's Bachelor’s Degree / National Diploma with major concentrations Economics, Accounting or
fal Auditing or Risk Management e Proficiency in two (2) languages of the Western Cape

responsibility and ability to give attention to detail @ Accountancy and numeracy skills ® Reporting Skills ® Basic
Knowledge of monthly reconciliations @ Knowledge and or experience with regards to Internal Audit processes ® Good
communication skills e The candidate must be between the ages of 21 and 35.
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Remuneration: R 100 000.00 per annum -Total Cost to Company (as set out in the National Treasury Guidelines for the
Implementation of MFMP)

Preference will be given to residents in the Cederberg Municipal Area e Young candidates whom recently graduated from
various institutions of further education e Candidates whom are not permanently employed.

CLOSING DATE FOR APPLICATIONS: 22 March 2024 at 12h00.

ENQUIRIES: Contact Alice Wilton / Izaan Tieties at 027 482 8000 during office hours.

PLEASE SPECIFY WHICH POSITION YOU APPLY F

IMPORTANT:

unicipal Manager: Private Bag X2
plication for Vacancy ¢ Application forms
ipality.co.za and must be completed in the
ith certified copies of qualifications (Not older
ot be considered « The Cederberg Municipality

Forward your application in your own handwriting on the prescribed application

Clanwilliam, 8135 or via email: recruitment@cederbergraad.co.za Mark the Enveloge
are available from the municipal offices and the municipal website: www.c
applicants own handwriting * Applications must be accompanied by a comprg

reserves the right not to make an appointment < Candidates will
documentation will immediately disqualify an applicant ¢ Direct or indi
will lead to immediate disqualification of the relevant applicant ¢
shortlisted candidates * Do not send original documentation
reason. If you are not invited for an interview within 60 d
vacancy you are applying for « should there be any errg
municipal policies will supersede such error or omission
(SARS) registration number. Failure to provide a SARS,

g with councillors or officials for preferential treatment
ce regarding the advertised position will be limited to

deem your application to be unsuccessful. Indicate clearly the
¥s on this advert; the relevant job description, grading and or
rtant that applicants must have a South African revenue services
squalify your application.

NO CRIMINAL RECORD (IMPORTANT - VALID
MUST ACCOMPANY APPLICATION — APPLICA

G MATTHYSE
MUNICIPAL MAN




